Building Use Policy

While the “church” belongs collectively to its members and is an agent of service to them, there is a need for building use and event planning policies.  These policies while not covering everything do cover most issues we may face.  The policies are established and approved by our Elders.  General oversight of these policies is placed in the hands of NLCC staff.

* Our facility is not for rent for any reason.

* No event should be planned with the assumption we will approve of your event’s date.   The group, senior pastor, and the administrator will need to agree on the event date.  This must take into account the activities of our staff and church.  The earlier this discussion takes place the better. 

* NLCC staff retains the right to approve of activities in our building including all areas of moral and spiritual issues surrounding the event. 

* We request that no alcoholic beverages be on the premises, and smoking inside the building is prohibited.  

* It is also respectfully requested that proper dress be encouraged.  While a “non-church” event brings with it certain freedoms, we are still a church and desire to present reverence for God and His ways at all times.

* The use of our building is in an “AS IS” status.  Meaning anything you do (moving of chairs and tables etc.) will be returned to the arrangement they were in when you arrived.  Each of our rooms has a picture (generally by the light switch) that shows the arrangement we desire.

* Digital thermostat units control the temperature of our building.  Please ask for help in adjusting their settings.  
* A quick check of the building upon completion of your event is encouraged.  Bathrooms should be checked, lights should be off, and all outside doors should be locked.

* The group agrees that the church will be in “service ready condition” after their event.  Depending on the event and our discussion there may be a standard cleaning fee of $25, payable in advance to NLCC.  This assures us that our cleaning staff will check all aspects of the church to insure preparedness for service.  A further cleaning fee may be assessed at our discretion.  

* Decorating the church needs to be discussed in advance.  This will not include removing banners, or other church decoration without the approval of our staff.  
NURSERY
The use of the nursery is not automatically included in the use of the building.  Approved nursery use will follow these guidelines.  
1.  Unsupervised children or children watching children are not allowed.  The room itself is not a “babysitter.”  

2.  Toys will be picked up and the area arranged.  

3.  While there are generally snacks in the nursery, they are for our regular services and care should be taken to replace them or make us aware of our need. 
Because of insurance regulations a background check is required on all persons left in charge of our nursery!  This not a quick process and great care must be taken to insure the safety of your children in our nursery.
SANCTUARY

The use of our sanctuary, stage, sound equipment, or musical instruments is not automatically included in the use of the building.  Approved sanctuary, stage, sound equipment, or musical instrument use will follow these guidelines. 

1.  SANCTUARY:  NLCC considers its sanctuary as a meeting place with God.  Appropriate behavior and use of the sanctuary is strongly encouraged.  “Non-traditional” uses will be discussed on an individual basis.

2.  STAGE USE:  arrangements for removing the stage equipment will need to be made with, and performed by the staff of NLCC.  It is very important that this equipment be handled and stored properly.  The replacement of the equipment will be necessary shortly after your event.  (Stage lighting is operated from our sound booth and is covered by the following policy.)

3.  Sound equipment & stage lighting:  there will be a $35 soundman charge, payable in advance to NLCC should we agree to sound equipment/stage lighting use.  Our soundman will be operating the sound equipment/stage lighting at your event.  Our system is complicated and will not be operated by anyone outside our staff.  Any recorded music or instrumentation for your event will need to be handled through our staff and soundman. 

4.  Musical instruments:  agreement for the use of musical instruments comes with the understanding that they will be used in a professional manner.  Discussion about using these instruments will be handled on an individual basis.
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